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Introduction

Portal The Vendor Portal is a web-based tool that enables NVR to post Selection
Overview Acknowledgement Reports (SAR’s) and Purchase Orders (PO’s) in a secure, on-line
portal instead of mailing them to our vendors.

The Vendor Portal will replace the website vendors used previously to lookup SAR’s
(www.builder-website.com).

The new Portal can be accessed via the internet at https://vendor.nvrinc.com/login.

Benefits of The Vendor Portal will allow NVR and its Vendors to realize many benefits:
Vendor Portal Vendors will receive information in a timely, efficient manner
= Newly created PO’s and SAR’s will be highlighted online for easy identification
» Changed PO’s and SAR’s will be highlighted online for easy identification
= Vendors can provide access to users of their choosing within their organization
= PO’s and SAR’s can be saved in electronic format for future reference
= [nfrastructure is built to add more functionality and collaboration between NVR and
its Vendors in the future

Technical Requirements

General The Vendor Portal is accessible via the Internet. Therefore, users must have an
internet connection to access the Portal.

In addition, all users will need an e-mail address to register for the site. The e-mail
address will become the user login and will be used to receive e-mails for password
changes as needed when using the site.

Browser We recommend using the VVendor Portal with one of the following internet browsers:
Compatibility

= Microsoft Internet Explorer 6.0

= Microsoft Internet Explorer 7.0

= Microsoft Internet Explorer 8.0

= Mozilla Firefox 2.0

= Mozilla Firefox 3.0

If you do not have one of the browsers listed above, you can download them for free
from Microsoft (www.microsoft.com/downloads) or Mozilla (www.mozilla.com).



https://vendor.nvrinc.com/login
http://www.microsoft.com/downloads
http://www.mozilla.com/
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Getting Started

Site _ When you initially register for the Vendor Portal, you will create your own login
Registration and password.

You must have your Vendor ID and the last 4 digits of your Tax Identification
Number (TIN) available to register.

This information enables us to provide you with secure information specific to your
Vendor ID on the site.

The table below outlines how to register for the Vendor Portal.

Step Action

1 | Open an Internet session (using one of the acceptable browsers discussed in
the Technical Requirements section above).

2 | Type the URL address https://vendor.nvrinc.com/login and press the Enter
key on your keyboard.

NOTE: Do not type “www” in front of the URL address.

3 | When the site opens, you will see the login prompt below.

Log In

User Name:| |

Password: | |

Mew User? Register now!
Forgot your password?

Registration to the NVR Portal is a 2-step process:
A. Create your user profile and login credentials
B. Activate your account

To create your user profile and login credentials, click “New User? Register
Now!”



https://vendor.nvrinc.com/login
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Site
Registration,
continued

You will be taken to the screen below to sign up for your new account.
Sign Up for Your New Account
kérst Name: | |

Last Name: |

Email: |

Password: |

Confirm |
Password:

Security |In what city did you meet your spouse/fsignificant other? j
Question:

Security | |
Answer:

Yendor ID: | |

Last 4 Digits | |

of TIN:
v .. = " ) . L . ' . J' - - II'
R = skl 4 r
-.'r * ) A LI -II!'_ al I'-‘
Security | |
Code:

Please provide all fields of information. An error message will appear if the
information you enter does not conform to site format standards (password
length, vendor ID format, etc.)

You must enter the Security Code based on the numbers/letters you see
in the box above the Security Code field. Click Register when complete.

Note: Make a note to remember your new password. Passwords will not
expire.

You will receive the following message after successful registration:

Thark} you for registering. ) - o .
an email has been sent ta the email address you specified with instructions to enable
your account and login.

You will receive an e-mail from no-reply@nvrinc.com. To complete the
sign-up process, you must now activate your account.
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Site
Registration,
continued

Logging In

To activate your account, you must click the link provided in the successful
registration e-mail you received from NVR. See below for an example:

Please click on the link below to activate your account,
http:#flogin. nvrinc. com/login/activate. aspx vk ey=JiWI7F 4 SN Lew260h7 mShwHgNDF WxkilkOWIF OdE ry MMOR 265G INEmne 9 %3d%3d

This link will expire on : 9/2/2008 1:15:50 PM ﬂ

NOTE: You must click the link within 24 hours of receipt of the e-mail or
your account will not be able to be activated. If this happens, you simply
need to re-register by going back to Step 2 above and repeating the process.

After you click the link from the e-mail, you will be taken to the login
screen.

Once you successfully login your account is active and ready to use the
Vendor Portal.

Step

Action

After successful account registration and activation, you are ready to
login to the Vendor Portal.

Your User Name will be the e-mail address you supplied during registration.
Your Password will be the password you provided during registration.

After you have supplied the information above, click Log In.

Log In

L=zer Name:| |

Password: | |

Mew User? Register now!
Forgot your password?

After successful login, you are taken to the Vendor Portal Home Page.
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User The first user to login for your Company becomes the Administrator for the
Administration  \/endor Portal.

The Administrator will receive the e-mail notification below each time a new user
registers for the site using the same TIN.

From: no-replyi@nvrinc.cam [mailto:no-reply@nvring.com]

Sent: Thursday, September 10, 2009 10:10 A

To: Vendor Admin e-smail address

Subject: Mew Yendor Portal Account Activated  E-mail account here

A new user account activated:  E-mail account name  9/10/200% 10:10:15 AW
First Mame: HHHN
Last Mame. WHHN
Wendor Id: 12345

The Administrator will also manage which functions users for their TIN’s will
access. By default, users will have access to both SAR’s and PQO’s after they
register.

Available options to set for users are:
1. Access to both SAR’s and PO’s
2. Access to SAR’s only
3. Access to PO’s only

If a user that registered should not have access to SAR’s or PO’s, contact your local
NVR office and they will assist you in setting up the user’s access rights.
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Forgotten
Password

Step

Action

If you forget your password and are unable to login, you can reset your
password at the login screen.

Log In

User Name:| |

Password: | |

Bl || e I = ]

Forgot your password?

You will be prompted to supply your user name:

Forgot Your Password?
Entfr your User Mame to receive your password.

User Name:|

Then, you will be asked to provide the answer to your secret security
question provided during Registration.
Identity Confirmation
answer the following question to receive your password.

User Mame: @grnail.com
Question: In what city did you meet your spousefsignificant other?

Answer:

.

After successfully providing this information, a temporary password will be
sent to your e-mail address from no-reply@nvrinc.com.

Please return to the site and log in using the following information.

New Temporary Password

Return to the Vendor Portal URL, and supply your User Name and New
Temporary Password from the e-mail (shown above).

After logging in with your temporary password, you should go to Profile to
create a new permanent password. The Home Page section will provide you

with instructions to do this. Please make note of your new password.
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Home Page

Introduction

View
Announcements

After you login to the Vendor Portal, you will be taken to the Home Page.

On your initial login to the site, you will be asked to accept the “Acceptable Use
Policy” from NVR for acceptable use of the website. On occasion, you will be asked
to re-confirm the terms as new site releases are generated.

NVR UAT - +1.0.0
Vender Portal e
Home Profile Help og O
Announcements @ rSelection Acknowledgerment Reparts
wel 8/5/2009 1:55 P Gl View Al SARs
elcome 51 ’ Changed SARs
The MR team welcomes you ko the new Yendar Portal. As a member of the portal you take advatage of SARS and “Purchase Ord
invoice retrieval, urchase Lrders
Wigw &l Purchase Orders
Changed POs
Ureviged POs

Each section of the Home Page is numbered and described below:
1. Menu Bar

2. Announcements

3. Selection Acknowledgement Reports (SAR) page

4. Purchase Orders page

The Announcements section is available to provide our Vendors alerts and updates.

Announcements
Welcome S/5/2009 1:55 PM

The MYR team welcomes you to the new Yendor Portal, As & member of the portal vou take adwvatage of SARS and
invoice retriewval.

The 5 most recent announcements will appear on the main menu, along with the date
and time the announcement was posted. If you would like to see all announcements
that have not expired, click the word “Announcements” to open a new page with all
active announcements in date order.
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Edit User The User Profile screen is available from the Menu Bar:
Profile

Edit Profile <

ﬂ Change Passwaord

You can perform several functions in this menu:

= Link additional Vendor ID’s for your TIN to your profile
= Edit your First and Last Names

= Edit your User Name (e-mail address)

= Modify your Security Question/Answer

Edit Profile :Jusernamea@gmail.com

TETOoT 105

v

Wendor Ids: F# raoo1 \
- Eenetal
Firsk Marme: !
Last Mame: :
r
User Mame: ,
 Securiby Question
Security Queskion: I ;I
AnNswer: I
Password: I Update
Password required ko modify profile. )

Enter the
information
you wish to
change
Enter your
password
Click
Update to
record your
changes.

Note: Users are eligible to view PO’s for each Vendor ID your Company has with
NVR for the TIN provided during Registration. The other available Vendor ID’s for

this TIN are provided in this screen for selection.
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Change
Password

Help Menu

Password change is available on the Menu bar under Profile:

Edit Profile

E Change Password <€

Users can change their passwords whenever they wish. Passwords will not expire by
default. To change your password, choose Profile/Change Password:

Change Password

Change Your Password

Fassword: |

Mew Password: |

Confirm Mew F‘aSSWDrd:l

Change Fassword | Cancel |

The new password entered should be used the next time you login to the Portal.

The Help Menu provides the following:
=  Frequently Asked Questions (FAQ’s)
= Contacts

Fals
Annound Conkack

Answers to FAQs are available to assist you with common challenges other users
have faced when using the Portal. If the answer you seek is not available on the FAQ
page, you can contact your Division administrator for assistance.

The Contacts menu provides information regarding whom to call with any problems
using the site.
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Logout You can end your Portal session using either of the options below:

1. Click Log Out on the Menu Bar

NVR

Vendor Portal

2. Close your browser

10
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Selection Acknowledgement Reports (SAR)

Introduction

SAR Screen
Layout

The Selection Acknowledgement Report (SAR) contains the specific options chosen
on each house that must be built. Our vendors use this information to determine what
parts and materials are needed to complete a given job.

You have 2 choices for selecting SAR’s to view:
1. View All SARs — You choose an SAR for a desired lot/community
2. Changed SARs — View only those SARs for lots that have changed since you
last viewed them

&— NVR UaT-v1.0.0
- Vendor Portal N e

Announcements Selection Acknowledgement Reports ————
Wiew All SARS
Welrome 8/5(2009 1,55 PM

by Changed S4Rs

The MYR. team welcomes you to the new Vendor Portal. As a member of the portal you take advatage of SARS and
invoice retrieval,

Wiew All Purchase Orders
Changed Pos
Urevigwed POs

"Purchasc Orders

After clicking the link to access SAR’s, you will be taken to the screen below. Each
section of the screen is numbered and described in further detail below.

Vendor Portal -

Pre-ALPHA
&— User: jluto0?zz@gmail.com

Selection Acknowledgement Peports
|D|wswon: |(NJS) MEW JERSEY SOUTH

=1 I 1 I Commurity:  [(BRY BRYNWGOD MANOR

Sl2 ] |

| Mo Filter =

Wiew SAR l 4 ' Lot Unit Revisad ModifiedDate
MISBRAODY A004 Jul 23 2009, 03:35 AM
MWISRRADDS A005 Revised Jul 23 2009, 11:15 AM
WISRERAODE A006 Revised Jul 31 2009, 12:17 PM
MISBRADDT ADD7 Revised Jul 31 2009, 12:04 PM
MISERADDE A008 Jul 23 2009, 02132 AM
NJSERADLD AD1D Jun 06 2009, 12:57 PM
MISBRADLL A011 Revized Aug 1l 2008, 09:28 AM
MISERADLE A012 Revized Oct 21 2008, 10:58 AM
MISRPRAOLE A013 Revised Jul 27 2009, 03:07 AM
MISBRADL4 A014 Revised dun 26 2009, 04:02 PM
MISBRADLS AD01S Revised Jul 20 2009, 10:38 AM
NISERADLE ADlE Revised May 0F 2009, 12112 PM
NJSERADLF ADLT Jun 11 2009, 02156 AM
MISBRAOLE A013 Revized Jun 04 2008, 03:09 PM
MISRERAGLS A019 Revised May 18 2003, 10:17 AM
WISBRADZD A020 Revised Jun 05 2009, 09:43 AM
MISBRMO11 MO11 Revised Jul 20 2009, 03:59 PM
1 Page 1 of 1 {17 itemns))

11
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SAR Screen
Layout,
continued

Part

Name

Function

Division Selection

You must select a Division to view a SAR. The
Division list will contain only those Divisions each
Vendor works with at NVR. The user may choose a
single Division or All Divisions.

(MIS) MEW JERSEY SOUTH =1

All
MIC) MEW JERSEY CENTRAL
HMNIS) NEW JERSEY SOLTH

Community
Selection

You must select a Community to view a SAR. You
will see the 2-digit Community ID and the
Community Name.

The Community list will be determined by the
ivision selected in Step 1.

{Al) THE ESTATES AT TANGLEWOOD
{BR) BRYNWOOD MANOR

{BY) BELLA VISTA

{DL) THE LANDINGS AT DEPTFORD .
{DP) THE LANDINGS AT DEPTFORD COA
{EL) EAGLESMERE

{FE) CAMBRIDGE CROSSING

{GW) PRESERVES AT GREENWICH CRO:
{GZ) VILLAGES AT GREENWICH CROSS
{HU} HUNTERS GLEN M

Data Filter

The Data Filter allows the user to either Show All
SAR’s for a given Division/Community or only
SAR’s that have changed since the users last
viewed them.

Wiew: | Show Al =]

dDate [ Shia Only Changed SARs

Fa T Y B I W L B Y

Data Grid

The Data Grid consists of the following columns:

= Division — Division the SAR relates to

=  Community — Community the SAR relates to

= Lot#- Link to .pdf image of SAR for the lot

= Unit - The unit designator for townhouses or
condos

= Revised — If the SAR has changed from its
original state

= Modified Date — The date the SAR was last
changed

12
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View, Printand Clicking the link to the individual SAR from the Data Grid will open the SAR in .pdf
Save SAR’s format.

Division Comnunity Lot Unit
M L Alle 1]
MaC L A1l A
M L Alle -]
M L c

After clicking the link, an image of the SAR will be opened:

SELECTION ACENCWLE

PERMIT #
T DATE
PROJECTED SETTLE DATE

PRODUCT TYPE
OPTION #1
OPTION #2

:Ralph L Rimando Jr

COMMENTS

-
ELC E

Akkk HOUSE Ak
B 1 STORAGE ROOM FINISHED

13
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View, Printand With the SAR opened on your screen you can perform the following 3 actions:
Save SAR’s,
continued 1. View the SAR on screen

2. Print the SAR

SIE & R s

/2008 SELECTION ACENOWLEDGEMENT REPORT (Print Only) /emarass
:54 NEW JERSE ENTEAZL - NJC
COMPANY NAME : Ryan Homes

COMMUNITY #/NAME :LC/LEGACY AT MEADOWCROFT COAH SET #/VERSION :RSC0O0/02/ROSECLIFF
LEGAL LOT/BLOCE/SECTION :f 018/147./0011 MCDEL HCME N

NVR LOT/UNIT

NEW ADDRESS : ABREMS LCR. PER PLAN (STANDARD} /REVERSED :PER PLEN
BUILDIKG PERMIT # : GRRAGE LEFT/RIGHT :

START DARTE : DRIVEWAY LOCATION :RIGHT
FPROJECTED SETTLE DATE : DIVISION PHONE: 732-8%3B8-3535

3. Save the SAR file to your computer

R g = IR —

1= 5] =X

S/2008 SELECTION ACENOWLEDGEMENT REFPCRT {(Print Cnly)/emarass
3:54 NEW JERSEY CENTRARL - NJC
COMPANY MNAME : Ryan Homes

OWCROFT CORH SET #/VERSION :RSC00/0Z/ROSECLIFF
MODEL HOME N

LEGAL LOT/BLOCE/SECTION :
NVE LOT/UNIT

PER PLRN (

)} /REVERSED :PER PLLN

DING FPERMIT # :
START DATE : DRIVEWAY I TION :RIGHT
PRCJECTED SETTLE DATE : DIVISION PHONE:

32-5638-3535

14
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Purchase Orders

Introduction Purchase Orders contain the contracted price and quantities for Vendors to perform
work on an NVR lot. New Purchase Orders will typically be posted by the NVR
Divisions once/week to the Portal, coinciding with the new homes we plan to start
that week.

You have 3 choices for selecting POs to view:
1. View All POs — You choose a PO to view for a desired lot/community
2. Changed POs — View only those POs for lots that have changed since you
last viewed them
3. Unviewed POs — POs that have not been seen by any user for this TIN (not
by individual user)

To access PO’s for a desired lot/community, click the link from the Home Page.

& NVR UaT-v1.0.0
Vendor Portal N s

Announcements Selection Acknowledgerment Repnrts
;‘:felrnmp 8/5/2009 1,55 PM c:::\‘g:: g:sz
;I:::aoilzlgfett?;rgavl\felcomes wou to the new Wendor Partal. As a member of the portal you take advatage of SARS and  Purchase Ordars
Wiew 8l Purchase Orders
Changed POs
Urevigwed POs
PO Screen After clicking the link to access PO’s, you will be taken to the screen below. Each
Layout section of the screen is numbered and described in further detail below.

Purchase Orders
|Divisinn: [(I5) NEW JERSEY SOUTH =1 m Community:  [(05) OSPREY COVE =] @ |

N E view: [Ny

Wiew Selected PO's I

Selec Division Community Lot/ Unit YendorID PONumber Replaces PO Phase / Activity Draw | Generate Date Status | Amount
l_ M13 o5 ADED 12639 591315 314 x) Jun 23 2009, 1... Cpen 3

l_ M1 a%g ADSS 12659 segelez 310 x) Apr 22 2009, 1... Paid 4

l_ M5 o5 ADSS 12659 s88183 314 o Apr 22 2009, 1... OCpen 3

l_ M1S o5 ADE1 12659 590071 314 x) Jun 03 2009, 1... Cpen 3

l_ M1s 0% ADED 12659 591314 310 a Jun 25 2009, 1... Cpen %

l_ M13 o5 ADEE 12639 587813 310 x) Aprdé 2009, 1., Invoi.. 4

l_ M1g o8 ADEE 12659 s87814 314 x) Apr 1€ 2009, 1., Inwoi., #

l_ M5 o5 ADE1 12659 590070 310 o Jun 03 2009, 1... Cpen 3
il Fage 1 of 1 (& items)

Wiew Selected PO's

15
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PO Screen
Layout,
continued

Part

Name

Function

Division Selection

You must select a Division to view a PO. The
Division list will contain only those Divisions each
Vendor works with at NVR. The user may choose a
single Division or All Divisions.

{M1S) MEW JERSEY SOUTH =]

Al
MIC) MEW JERSEY CENTRAL
MN1S) NEW JERSEY SOLTH

Community
Selection

You must select a Community to view a PO. You
will see the 2-digit Community ID and the
Community Name.

The Community list will be determined by the
ivision selected in Step 1.

o

{Al) THE ESTATES AT TANGLEWOOD
{BR) BRYNWOOD MANOR

{BY) BELLA VISTA

{DL) THE LANDINGS AT DEPTFORD -
{DP} THE LANDINGS AT DEPTFORD C O
{EL) EAGLESMERE

{FE) CAMBRIDGE CROSSING

{GW) PRESERYES AT GREENWICH CRO!
{GZ) VILLAGES AT GREENWICH CROSS
{HU} HUNTERS GLEM -

Data Filter

The Data Filter provides the following view options:
1. PO List - List all PO’s for selected Division/
Community
PO’s by Lot — Group list by Lot #
Unviewed POs — POs not yet seen for this TIN
4. Changed POs — POs that have changed since the

last viewing by this user

View: | Po List |

ol
POs By Lok
Urvigwed POs
Changed POs

wmn

16
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PO Screen 4 Data Grid Each column of the PO Data Grid is described below:
Layout,
continued = Select Box — Choose PO’s you wish to view.

You are able to select as many as you wish.

= Division — Division issuing the PO

=  Community — Community the PO relates to

= Lot/Unit— Link to view the PO for the lot within
the listed community

= Vendor ID - The Vendor ID assigned to this PO

= PO Number - The current, effective PO number

= Replaces PO - If a PO is regenerated, a new PO
number is created. This is the number of the
original PO that was issued (the one replaced).

= Phase/Activity — The Phase/Activity number
assigned to the PO

= Draw — A number will appear here if payment of
a PO is broken into multiple parts

= Generate Date — Issue Date of the PO

= Status — Payment status for the PO. Available
options are Open (no invoice entered), Invoiced
(invoice entered but not paid), Paid (check has
been cut)

=  Amount — PO Amount

17
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View, Printand To View a PO, you can do one of the following options:

Save PO’s

1. Click the link to the individual PO from the Data Grid will open the PO

2. Click the Select box beside the PO numbers you wish to view, and then click the
View Selected PO’s button. This option allows you to view more than 1 PO at a
time. A page break will be inserted between each unique PO number.

The PO(s) will be opened in .pdf format:

At this point, you can perform the following 3 actions:

1. View the PO(s) on screen

2. Print the PO(s)

1= A8 & [T i@ ®Eel- i fellifr -

[GROS2] FURCHRSE ORDER

FHASE/ACTIVITY/DRAK ¢ 210 K FAINT-COME .HEL
[= y 1 08 GEFREY OOVE

: AOSS
g RO 33 ¢ 9 JULIA CT  OE2ZL0
BLDG 2ET A/VERBION ¢ SFROD-0% 2F e
OFTION  §1 : FBA
OFTION  §2 ¢ ELC

OFTION CODE

ELC ELEVATION C & MUST

18
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View, Printand 3. Save the PO file to your computer
Save PO’s,
continued Note: If you are viewing multiple PO’s at one time, only 1 file will be created to store

all PO’s.

[GROSS2]1 FURCHASE ORDER

FHASE/ACTIVITY,/DRAN : 310 K FATHT=COME . HEL
- GEFREY COVE

¢ % JULIR CT  OEZLO

STRI RODRESS
BLDG SET d/VERSION
OPFTION  Fl

OFTION B2

19
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Drawing Delivery

Introduction This section of the Vendor Portal provides access to view drawing files (blueprints)
for each of our homes online. NVR will now use this feature to deliver drawings to
you for bidding and general use to prepare for home construction.

We have added the ability to search for drawings by Product or Lot and then by
phase of construction to allow you to view the exact prints you are looking for.

Requirements before Using Drawing Delivery:

These drawings can only be accessed by using a .dwf/.dwg file viewing software. If
you do not have one installed on your computer, we recommend you download
Autodesk (free to download) using the following link:

<http://usa.autodesk.com/design-review/>.

One you arrive at the Autodesk site, click the “Download Now” link, as shown
below:

Autodesk

| Industries | Products | Purchase | Support | Community

Autodesk Design Review

Features Customer Showcase Download Now

Autodesk’
2, Design Review

. »,
if : 4

10y e

——

20
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Autodesk has features that allow you to make measurements and notations directly
on the drawings that you can save, print and bring to the jobsite.

To access the drawing files, click View Drawing Delivery from the Home Page:

; V105
8 User:
v Ve ndor Portal Last logged in:
Announcements Purchase Orders
IV View All Purchase Orders

Welcome

Selection Acknowledgement Reports
|7 view Al SARs

|'Dra',\'ing Delivery

View Drawing Delivery
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Drawing After clicking View Drawing Delivery from the Home Page, you will see the
Search by following screen:
Product

Vendor Portal

Architectural Drawing Delivery

Search by Product Search by Lot

Product:

Select Drawing Filter: | All ;I Advanced =3

Retrieve Drawings

F Drawing Page Number Drawing Description

By default, your view is to perform a drawing Search by Product. To perform this
search, follow the steps below:

1. Begin typing the product name in the Product field. Once you start typing the
first letter or two, you will be provided a list of choices, as shown below:
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Architectural Drawing Delivery

Search by Product Search by Lot

. Begin typing the letter "a",
Product: EleERH"T‘H“ e —— and all products that begin
A WA - 05300-18) A A
Select Drawing| ABINGSHIRE-0O0 ‘(.395.;..3..3.;.;. with this letter appear
ALDERSGATE-0G (ALE*-06)
o AMBER.CREST-02 (AMB00-02)
@ ARMISTEAD-18 (08700-18)
ARMSTRONG-05 (ARMOO-05)
| Drawing ASHFORD-03 (ASF00-03)
ASTOR HALL-13 {27500-13)
ASTORIA-03 (AST=-08)
AURCRA-06 (AUR=-08)
AVALOM-09 (AVLOD-09)
AVALOM-12 (AVADD-12)
AVERY-04 (AVEDD-04)

N

Select a Product from the list that appears.

3. After selecting a Product, you can filter your drawing set by choosing from the
Select Drawing Filter drop-down. Your choices for that product are then
shown below:

Architectural Drawing Delivery

Search by Product Search by Lot

Product: AVALON-12 (AVADD-12)

Select Drawing Filter: |AII ;l Advanced ==

| Retrigve Drawings |

Countertops
Electrical

p Drawi“g F|I:II:IriI‘|g.-"CEFE|I'I‘|iI: '-."'.«'EI”E DEE_criptiu“
HWALC

Insulation
Land=caping

Mone
Flumbing/Sprinklers
Salez Set

4. Select a Drawing Filter value, or just leave it set to All to give you all drawings
for the selected Product.
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5. By clicking Advanced>>, you can further filter your drawing selections by
checking the individual sections you wish to see. By default, when choosing
“All” as your Drawing Filter, all sub-sections are selected. After choosing a
different value in Drawing Filter, such as HVAC, only a portion of the boxes
below will be selected. You can then select or deselect other options as desired
to get your viewing list filtered.

Note: Show Obsolete is available to show drawings that are no longer in use that
have been replaced by newer drawing files. If you have an older version of our
prints, or can find a drawing file you are looking for, this option may provide it to
you, So you can see that file (or page) has been replaced.

Architectural Drawing Delivery

Search by Product Search by Lot

Product: AVALON-12 (AVADD-12)

Select Drawing Filter: I'—"‘” =l advanced 5>
Advanced Filters

¥ Basement M Bracedwall W FirstFloor [ HvaCc W Other ¥ Roof ¥ stdDetail
¥ Bath ¥ Electrical W FleorPlan ™ Joist M Plumbing W SaleSet M Trim
¥ Section ¥ Elevation ¥ Foundation W Kitchen W Rider ¥ stair W Truss

Apply  Hide ™ Show Obsolete
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6. After selecting your Product and Filter options, you can then click Retrieve
Drawings to get your drawing files. Essentially, each “page” of our current
paper drawing sets corresponds to an electronic drawing file. Your retrieved
drawing list will look like the below:

Architectural Drawing Delivery

Search by Product Search by Lot

Product:  AVALON-12 (AVAQO-12)

Select Drawing Filter: | all ;l Advanced ==
Retrieve Drawings Product: AVALON-12 Download Selected
|7 Drawing Page Number Drawing Description
WV csidef E3-1l COVER SHEET ﬂ
— -
WV csadef B COVER SHEET
WV ooz.dwf A-1-2 ELEVATION "A™ W/ SIDING Scroll bar a\‘:ailable to _move
down the list of drawings
WV 003.dwef A-1-3 ELEVATION "A™ W/ BRICK
W o04.dwf A-1-4 ELEVATIOM "A™ W SIDING AND PORCH
W 005.dwf A-1-5 ELEVATIONM "A™ W/ BRICK. AND PORCH
| A-1-6 ELEVATION "B™ W/ SIDING
W oo7.dwf A-1-7 ELEVATION "B™ W/ BRICK
¥ oos.dwf A-1-8 ELEVATION "B™ W/ PARTIAL STOME
¥ o09.dwf A-1-9 ELEVATION "C" W/ SIDING
¥ 010.dwf A-1-10 ELEVATION "C" W/ BRICK
F  o1tdwf A-1-11 ELEVATION "C" W/ PARTIAL STOME
F  o1z.dwf A-1-12 ELEVATION D" W/ SIDING
¥ o13.def A-1-13 ELEVATION D" W/ BRICK
¥ o14.dwef A-2-14 SIDE AMD REAR ELEVATIONS
-
=

You will see the following 4 columns on the drawing list that appears:

e Column 1: ™ - Selector tool to choose the specific drawings you want to see

e Column 2 : Drawing — The individual drawing file name

e Column 3: Page Number — The Page Number referenced on the paper drawing
files

e Column 4: Drawing Description — A description of the drawing file
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7. By default, all drawings are selected, as indicated by the checkbox beside each
drawing file.
e To Deselect all drawing files — click the checkbox on the table header, as
shown below:

Architectural Drawing Delivery

Search by Product Search by Lot

Product:  AVALON-12 (AVADO-12)

Select Drawing Filter: I"""” ;I Advanced =

Product: AVALON-12 Download Selected
[~ |Brawing Page Number Drawing Description
[T csidwf C5-1 COWER-SHEET - ) Clicking this box unchecks | —
M cs2.dus 5 COVER SHEET » each drawing file, so you =

can then select the specific

T oozdef A-1-2 ELEVATION "A" W/ SIDING drawings you want to view
[T oo3.def A-1-3 ELEVATION "A" W/ BRICK
[T oosdef A-1-4 ELEVATION "A™ W/ SIDING AMD PORCH
[T oos.dwef A-1-5 ELEVATION "A™ W/ BRICK AMD PORCH
[T oos.daef A-1-8 ELEVATION "B™ W/ SIDING
[T oo7.def A-1-7 ELEVATION "B™ W/ BRICK
[T oos.def A-1-8 ELEVATION "B™ W/ PARTIAL STOME
[T oos.def A-1-2 ELEVATION "C™ W/ SIDING
T ow.def A-1-10 ELEVATION "C™ W/ BRICK
T oitdef A-1-11 ELEVATION "C" W/ PARTIAL STOME
T o12.dwf A-1-12 ELEVATION D" W/ SIDING
[T oi3.def A-1-13 ELEVATION "D" W/ BRICK
T o1adwf A-2-14 SIDE AND REAR ELEVATIONS
— -
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8. After selecting the drawings you wish to view (either by leaving all items
checked, or manually selecting the ones you want), click the Download Selected
button to retrieve your files.

Architectural Drawing Delivery

Search by Product Search by Lot

Product:  AVALON-12Z (AVADD-12)

Select Drawing Filter; I All ;I Advanced ==
Retrieve Drawings Product: AVALON-12 Download Selected
I_ Drawing Page Numbear Drawing Description
[T cstdef C5-1 COVER SHEET =
I ESZ.CIWf C5-2 COVER SHEET i
I [ looz.dwf A-1-2 ELEVATION "A"™ W/ SIDING
2 Eﬂldwf A-1-3 ELEVATION "A" W f BRICK
I M joo4.dwf A-1-4 ELEVATION A" W/ SIDING AMD PORCH
v EDS.EIW]c A-1-5 ELEVATION "A™ W f BRICK AND PORCH
- =—to0s. dnf A-1-6 ELEVATICON "B™ W/ SIDING
[T oo7.def A-1-F ELEVATION "B™ W/ BRICK
[ oos.def A-1-8 ELEVATICN "B” W/ PARTIAL STOME
[T oosdef A-1-5 ELEVATION "C"™ W/ SIDING

9. After clicking Download Selected, you will receive the following prompt to
view your files:

File Download x|

[J%yuu want to open or save this file?

9 Mame: jluto07z22@agmail, com, dwf
[ OWF | Tupe:  Autodesk DWE Document, 187KE
From: dcecmOldew

Open Save | Cancel I

l--"‘~ ‘whhile files from the Intermet can be uzeful, some files can potentially
@ harm your computer. If wou do nat tust the zource, do not open or
E zave thiz file. What's the nzk?
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10. Click Open to then launch Autodesk to view your files. When your images are
returned, you will see the following:

[T
e

ure | Stamps & Symbols

Markup and
Measurement Tools

List Views | Thumbnails Markups | Model |

=
x [Can |
Sk =
[k
. =]
G1id Data] [Tent Data] [Layers] [Cracs Sect

FRONT ELEVATION "A"

e v =

Gy ForeH DETAIL

T e s

Note: Depending upon how many image files you have selected to see, it may take a
few moments for Autodesk to load and present your images.
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Drawing
Search by Lot

In addition to searching for drawings by Product, you can also search by individual
lot number to see the drawings based on the Product purchased for the lot.

This search method will be useful if planning for construction on a specific lot and
you are not aware of which product was selected, or need a reminder. Of course, the
SAR provides this information as well.

Please Note — Prior to using the Lot Drawings tool, confirm the options on the
lot by using the SAR. As discussed below, a link to the SAR will be available after
retrieving the lot drawings.

1. To search for drawings by Lot, choose the Search by Lot tab from the Drawing
Delivery page.

Architectural Drawing Delivery

Search by Product [ Search by Lot

Division: Cormmunity: Lot /Unit;

| [ | I [ =l

Select Drawing Filter: I'”"‘” ;l Advanced ==

Retrieve Drawings

F Drawing Page Number Drawing Description 44
Y

2. You will see that now you must select a Division, Community and Lot/Unit to
see drawings for that combination.

3. After selecting the Division, Community and Lot/Unit, you can optionally select
a Drawing Filter, just as done previously when searching by Product.

4. Click Retrieve Drawings to bring up the drawings per your selections in number
2 and 3 above. You will then see the screen below:
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Architectural Drawing Delivery

Search by Product Search by Lot

Division: Community: Lot/Unit:

ICIN - Cincinnati Morth ;I II'~’I.5{ - Monroe Crossing ;I m |
Select Drawing Filter: | Al =l advanced ==

Retrieve Drawings Product: SIENNA-04-04 Download Selected

|7 Drawing Page Number Drawing Description

W csidef E5-1 COVER SHEET =

v oos.dwf A-1-6 FRONT ELEVATICM - ELEVATION "C™

IV 010, 1.dwf A-2-10.1 FOUNDATION, PLUMBING, ELECTRICAL

V¥ o10.2.dwf A-2A-10.2 FOUMDATION GRADE BEAM DETAILS

M 010.3.def A-2B-10.3 FOUNDATION HOLD DOWNS

IV 01t.dwf A-3-11 FIMISHED BASEMEMT PLAN

IV D12.dwf A-4-12 FIRST FLOCR PLAM & ELECTRICAL L=

W oi5.def A-5-15 SECOND FLOOR. PLAM & ELECTRICAL

W 017 1.dwf A-6-17.1 BUILDING SECTIOMS

IV 018.dwf A-7-18 STAIR SECTION

The Product is listed above the drawing grid, and all drawings by default are selected.
As discussed previously, you can deselect drawing files as needed and then click
Download Selected to view your drawings.

You can also click View SAR to see the SAR reports for this Division, Community
and Lot.

5. After clicking Download Selected, the system will launch Autodesk to view your
drawings and markup/measure the drawings as needed.
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