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Phase Alighment (Adding Missing Tasks)
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The process outlined below helps a user add a task to an exsiting schedule without having to Refresh or Purge the
schedule. The following types of tasks can be added if the specific criteria is selected.

e Base Tasks (not tied to an option) — Can be add as long as the task is in the template calendar

e Option Task (Community) — The option tied to the task needs to be selected on the schedule you are trying to
add the task to

e Option Task (UCS) — The option tied to the task needs to be in UCS. This means you will have to wait 1 day due
to current nightly feed proceedures

*Schedules created from delete templates can not have tasks added*

Steps to Add a Task

e C(lick the “i“ button located in the upper left hand corners
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e Click the ”Add Tasks” button in the lower right hand corner of the lightbox

Add Tasks

e Select the task you want to add to your schedule (you can only add tasks that are NOT grayed out),
then click “Add Tasks”

Add Tasks to Schedule (WAW-LV-5003)

X
e Click “Reload Schedule”
Tasks Added to Schedule (WAW-LV-5003)
Task Name Start Date End Date Ph Act Vendor PO #

REMRate 10/27/2017 10/27/2017 188L PEGLLC 0012040800

Reload Schedule ‘—__—_
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Detail Description of Task Add Page

Add Tasks to Schedule (WAW-LV-5003) 49 43 X
—"— Where is my task? - Search Task Templates...

@ Backfill - Elevator Shaft (... @ Brick @ Brick Wash @ EBrick to Grade

@ Carpet (CO Building) @ Deck @ Delivery-ED @ Delivery-Us

@ Egress Window Well #4 @ Elevstor Install @ Fireplace Surrou ne) @ Gas Pipe (Propane)

@ Gutters (CO Building) @ Install Culwert @ Kitchen Backsplash # 5 @ Laminata Tops - Delivery

@ Laminate Tops - Install @ Laminate Tops - Template @ Metal Roof Rl @ Poly 0ak Stairs

@ Pre-Flashing @ Stain Dak Stairs 0 Stone @ Stucco

@ Stucco- Lathe @ Surround {Granite) @ Surround (Stone) @ Temp Stabilization -
Task Name Start Date End Date Ph Act Vendor PO #

- #10
FEE‘.1Rateh #6 10/27/2017 o 10/27/2017 _‘18& PEG LLC 0012040800 x
LA, -*
#7,
Delivery - P2 10/27/2017 f b | 0272017 — 1O emm— b 4
——

Add Tasks Cancel
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8.
9.

10.
11.

DCLU of the schedule you plan on adding the task
Link that takes you to the template that created the schedule. If the template is deleted it will tell you.
Search box — Searches possible tasks in the field below
Gray Task — Means that it is in your template calendar but the option that triggers that task is not selected

a. Clicking on a task will show you all possible options that need to be triggered to make the task able to be

added to the schedule

b. Community Option can be selected on the lot

c. UCS options need to be added in UCS (you can add the task the following day)
White Task — Means that it is able to be added to the schedule
Name of the task being added
Start Date/End Date — Defaults to the current date, if the dates are different then it represents a duration of the
delta
Ph Act — Phase activity being assigned to the task
If no phase activity is listed, then the division phase activity page needs to be updated (contact your PM/CCM)
To remove a task from being added to the schedule (this does not remove existing tasks on the schedule)
Clicking “Add Tasks” will add the tasks above to the schedule. It takes about 3-5 seconds per task being added.
Please do not leave the page.
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Template Page when trying to Add a Task

g @ ’ A ‘a‘ o {.‘fr - # NVR (WAW-LV) | SF3BSMT | 55 days Done

Tasks | Al v | Sort | Secquence ¥ Copy = Details  Options =~ Access  Actions | Prompting | ho v

_ Wed 0
@ Sound Channel (RC)

@ Drywall-Pre Rock # 1 —

@ Insulation - Pre Rock
@ Framing - Pre Rock
@ Fire Assemblies

@ Temp Drive (CO Building)

@ Backfill (CO Building) PEG Manual Js PreConstruction Me..
@ Framing (CO Building) Start Package

@ Delivery- Shingles (CO Building) #3

@ Meter Base [CO Building)

@ Root- Finat (€0 Buiding) i rote | roundatin poura)

@ Rough Grade (CO Building) Temp Drive } [ Excavation ] [ Foaters (Poured) ]
@ Insp (2nd gas)

@ Insp (Electric Service and Meter) —e

Tasks in the hopper will never show up in the Add Task list (if a tasks is missing please contact your Area Lead)
Clicking “Done” will take the user back to the schedule (calendar view)
Base tasks will always show up in the possible add task list
Option driven tasks need to have the option selected in the schedule for the task to show up in the add task list
a. Community — Needs to be selected under the Manual Options tab
b. UCS — Needs to be selected in UCS (Atlas) Requires a night of automation to update the schedule.
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